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PARISH PRIEST REFERENCE FOR TEACHERS / APPLICANTS

Every year, parish priests are contacted by applicants who are seeking a Pastoral Letter of
Reference for employment with the Catholic School Board. Often this is a happy task, since the
applicant is well-known by the priest as an active and participating member of the parish. From
time to time, some applicants, who have no connection to the church community whatsoever, will
approach a priest, with the mistaken impression that the securing of the Pastoral Letter of Reference
is something of a formality and that if a priest were to simply write a few kind words about the
individual, all would be well.

Attached to this letter is the outline for Priests in completing this reference. It has been
produced by the Ontario Catholic School Trustees' Association in partnership with the Ontario
Conference of Catholic Bishops and the Ontario Catholic Supervisory Officers' Association. It is this
guide that is used to complete the requested reference.

As is clearly indicated in this document, a priest is not required to complete any letter of
reference and in fact will refrain from doing so if he feels it would not be appropriate. Furthermore,
far from being a letter of a few sentences or more about the character of the applicant, other
important factors are examined to determine the suitability of a candidate: Are they known by the
priest? As an active and worshiping member at Sunday Eucharist? Does the applicant volunteer in
the parish in any way? What is the attitude and disposition of the applicant?

In order for there to be clarity concerning the issue, I want to indicate the following
guidelines for prospective applicants who may wish to secure a reference here:

I am comfortable in doing so if ALL of the following are true:
The applicant is known to me personally and attends Sunday mass regularly in this parish
The applicant has demonstrated an interest in the life of the parish by volunteering
The applicant has demonstrated the proper disposition, attitude and maturity which signal
that they would be a welcome asset to the Catholic School community

In the absence of an affirmative response to any of the above-mentioned criteria, I would
decline to write such a reference, but would be open to re-visit the question in one year's time
from the initial request.

Those who have relatives or friends who may have aspirations of teaching in the Roman
Catholic School Community, would be well advised to bring this matter to the attention of
prospective future candidates in order that any confusion may be allayed.

The process for hiring new Catholic teachers as developed by each local Catholic School
Board is extensive and complex. The process includes consultation, where possible, with the
local clergy about potential teacher candidates. The priest's response is one important part
of the total process. The Faith Reference Portfolio, other professional references, a criminal
record check and an interview experience conducted by professional Catholic Educators are
all influential in the hiring decision. Personnel responsible for hiring within our Catholic
School Boards are trained to interpret the many nuances of all references and
recommendations.

To assist you with reference requests and to
provide consistency for all involved, we are
attaching a template for pastoral references which
we trust honours both your professional integrity
and your busy ministry schedules. Please do not
feel obliged to provide a pastoral reference for a
candidate if you feel it would be inappropriate.
The information most helpful to Boards is clearly
indicated in the questionnaire. Teacher candidates
have a legal right to access their files but the only
others with access are school board personnel
involved in hiring. Catholic school boards have
been requested to notify priests about local
protocol in this regard.
We thank you for your involvement in this process and for your encouragement and support
of the ministry of Catholic teaching.

1.

Priest Reference For
Name of Teacher Applicant
Address of Teacher Applicant

2.

Priest's Knowledge of the Candidate
Check one or more of the following
I have
Q

- on going personal knowledge of the individual as a member of the
parish
Q - personal knowledge of the individual in the past
Q - knowledge of the candidate's family
Q - knowledge through a personal interview
Q - other

3.

Reference
You may wish to answer or comment on some or all of the following.

a. The candidate participates in the sacramental life of the Church.
Q regularly
a occasionally
Q infrequently
Q not known to me

b.

The candidate is involved in service: in the Church, in the broader community (e.g.
Lector, Youth Group, Out of the Cold, Food Bank).

0 yes
Q no
Q not known to me
c.

The candidate comes from a Catholic background.

Q yes
Q no
Q not known to me

d. In my opinion the candidate possesses attitudes and dispositions
which will serve Catholic Education positively.
Q yes
Q uncertain
Q not known to me
e.

The candidate appears to have an appreciation of teaching in a Catholic school as a
vocation and ministry, not merely a job.

Q yes
Q no
Q not known to me

4.

Further comments if desired

Priest

Address

please print
Signature
Date

